
One Touch Table
installation guide

November 2022





table of contents 

General Instructions 4/6 

installation checklist ...................................................................................................................................................................... 4 

care and maintenance .................................................................................................................................................................. 5 

caution ........................................................................................................................................................................................... 6 

Mobile Training Desk 7/20 

mobile training desk assembly ..................................................................................................................................................... 7 

shelf assembly ............................................................................................................................................................................. 13 

ganging mechanism removal ....................................................................................................................................................... 15 

ganging mechanism for back-to-back connection ...................................................................................................................... 16 

ganging mechanism for "L" connection ....................................................................................................................................... 17 

ganging mechanism for straight connection ............................................................................................................................... 18 

wire trough and power/data attachment to metal modesty ........................................................................................................ 19 

worksurface BYRNE grommet installation .................................................................................................................................. 20 



�
�
�������� 	� 
���� �

������
� ������ ��� ���� �

�	��	���
� �	��� ��� ������ ���
��
�� 
���� ��
�����

� 	
�� ���
����� ��

��	�
�
� 	
��
�����	���

���	����������

������	�
�����	�
�����������
�����
������	���	���

�	��	���
��
�
���������		�
������ �
�
�������������
��
����	��
���	�������
�	
�����������������	��
����������
�	��
��	��	��
��������������������
��	��	��
�	���

����������	������
����������	���

����
�����������	���
��
��� �
�����
�����������	���
��
�	��	
��!����
���

	����
�
�
�����
����������� �
�
���"��	��	�����
�	���
���	���������
��������#���������

�	��	���
������

��
���$��
����
��	� ����
�����	���
!��

���� ��	��	��� ���
������ ��������%�
���	������	�������������
!�	���

����
!�����
!�
�	���
�	
��	������
�
	��������
��

���&

������	��	��������#���
�	
���	�	'�����
��	���

�#���
�	�����
��

����������������

�	��	���
��
�
�
����������
���	� �
�
���(	���������
��������	

������

�	��	���
������
�
�	������	�����
������	��#	��������&

������	����	#�
�
�	������������
	
���	
��������������

�
���

�	��	���
��

�
�
��	�������������� �
�
���&
�	���
��	���	
�������	��	��	�
��	�	��������������������
�	��
��	��	��
�
�

November 2022 one touch table 4



�
�
��
���	� �
�
)�����������
���	������
!� ���������	����������	�����
���	����*����
�	
��������
���������������	��������������+�����
���
�	����� 
�	�

� 	
���	��
��
��#	���%�	
����	�����
����
�!� 	�����
�� ���������

���!� ��� ����� ��������� 	
��
�	�
��,
���
�����
#	����	
��
�	�
��	���	��������	����!��	�
�
��#	����
�	�

�	
���	�	�����������	����-
���
��
�
��.��
���
����������	�����
#���� ���
���� ��� �	����� ���
��
� 	
� ���� �	����� �	�� ����� ��� ��	�� 	
�� ���� 	���	�	
��� �	�� ��� ����	
�
���� 	���������
�����

��
	��
��	�����	
�
���
��������
�����

�
�

��������	� �
�
.�
���	��
	����
���	��
����������	���	�
��
	
����"��	
�	
����������
�	�
�#����	��	����������.��
����
��	
�����

����
	���
�����#	���!�	��	
�������	
��
!�	���
����	��	��
�	
�����
���
��	�������
��	���
���	��
��+������
�
��
��
�	�

�	
��
�	��
� �
�� 	� ��������	�� ���	
��!� 
���� 	
� "	��
��� /	���0� ��� "��
������� /	���0!� ����� �	
��	������� ��� /	����
,�����	
�"�����	���
��

�
�

���������������� �
�

.�
�������	������������
���	��
�����������
���	������
��"��	
�	
�������#����	��	����������.�������	��	��
�
��	������	����
�������)����
����� �����������
���� �	�
� �
�
��� �������
����	
� ���
���	������
�	
�������
� ���	�
�
���
������������	��

��	���� ��� �	��� ���� 	������� 
���	���� .�� 
��� �
�� ������ ������	�� ���	
��
� ��� #�
��#� ���	
��
� 	
� ������ ������	��
�����
����

��	��	�����	
�'�������	
�
����	����������
���	���	���	�	
����

�
�


������������	� �
�

)	���-
� �	�
�������	�� �������
� 	��� ��#���%�	�
�%��	����� )�� ���	
� ���
�� �������
!� �
�� 	� �	��� �����!� �
�
�� �
��� 	�

�	��� 	���
�� ��� ����#	��� #	���� ��� 
���

	���� .��� #���� 	� ���	
!� ���� ������� )�� 	����� 
��	����
�� 	
�� �	�	��
�� ����
�	�
����
���	��!����
����
���	������
��������
��
����	��	
���
��

�
�

1)2&� 3*&� 4+� 2, *2� "(&,5& *� ,5.� "2&/6",(*� /,7� �& /,5&5)(7� ,()& � )2&� � 4.3")� +656*2�
,��&, ,5"&�,5.�$6((��46.�,57�$,  ,5)7��

�

November 2022 one touch table 5



           Caution 

Load Bottom Drawer First 
• Operate one drawer at a time.
• Units may tip if loaded incorrectly.
• Units should be attached to a wall or other furniture to reduce tipping hazards.
• Always load the heaviest files in the bottom drawer.

Heavy Load 
• Some products must be anchored to the wall to ensure stability & safety.
• It is the owner and installer’s responsibility to ensure that the wall type and construction are of sufficient strength
to carry loads of any wall‐mounted products and their contents.

• Failure of the wall and anchors to support all imposed loads may result in property damage and/or personal injury.
• Tayco can provide the size and empty weight of its products only.  A wall blocking is considered a building
construction process, Tayco cannot provide recommendations in this respect and cannot be responsible for damage
or injury that may occur as a result of improper installation and/or blocking.

Instability Hazard 
Mobile items on casters such as flip tops, personal and movable tables of any type, and storage items of any type may 
present an instability hazard if not secured correctly while in use or storage.  Flip‐top tables or training tables of any 
type are inherently more unstable when folded. Tayco provides the following guidelines & warnings when using 
mobile products: 
• Lock casters immediately after moving.  Do not leave the casters unlocked when in use or storage.
• Motion may increase the instability of any item with casters. If the wheels hit an obstruction the table’s forward
momentum often causes overturn, especially if the item is not equipped with wheel extensions. Exercise strong
caution while moving these items.

• Use caution when abrupt level changes in the floor are present (such as a doorway or room threshold) as caster
failure or tipping may result.

• Do not stand, sit or lean on mobile items for support. They are not intended for this use and personal injury or
property damage may result.

• Mobile units that feature height‐adjustable elements must be lowered to the minimum compressed height when
moving to prevent instability. It is also recommended the user remove all computer equipment or other accessories
to prevent possible weight imbalance or damage to equipment.

• Failure to follow the guidelines above may result in property damage or personal injury.
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mobile training desk

1. Place the One-Touch mechanism
on a clean, flat, smooth surface
(Figure 1).

2. Attach the leg to the mechanism
with two 5/32 x 1-1/2 inches
flathead hex machine screw and
two  5/32 x 2 inches socket cap
using the hex bit (Figure 2).

FIGURE 1

FIGURE 2
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mobile training desk - cont'd.

3. Repeat step 2 to fasten the leg
(Figure 3).

4. Insert the screw-in button into the
One-Touch mechanism. Turn the
screw-in button clockwise until
tightened (Figure 4).

5. Repeat step 4 to install the
screw-in button on the other side.

FIGURE 3

FIGURE 4
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mobile training desk - cont'd.

6. Push and hold the screw-in
button to lift the legs up
(Figure 5).

7. Place the button caps on
(Figure 6).

FIGURE 5

FIGURE 6

PUSH and
HOLD
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mobile training desk - cont'd.

8. Install the assembled One-Touch
mechanism to the worksurface
with 1-inch oval head screws
using #2 Robertson bit on the
pre-drilled positioning holes
(Figure 7).

9. Install the laminate (or metal
modesty) to the specified
brackets on the mechanism with
1-inch oval head screws using #2
Robertson bit (Figure 8 shows the
laminate modesty).

FIGURE 7

FIGURE 8
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mobile training desk - cont'd

9. Install the metal modesty to the
brackets on the mechanism with
5/32-inch Round head Hex
machine head screw 1/2-inch
using the Hex bit, (Figure 9),

10. Install the mechanism support at
the middle of the mechanism
using two 1-inch oval head
screws with #2 Robertson bit
(Figure 10).

FIGURE 9

FIGURE 10
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mobile training desk - cont'd

tools and hardware needed

drill
measuring
tape

#2 Robertson
long bit

10. Place the casters on (Figure 10).

8, 1" oval head
screw

6" hex bit

4, 5/32" flathead
hex machine
screw 1 1/2"

4, 5/32" socket
cap hex machine
screw 2"

4, 5/32" round
head hexmachine
screw 1/2"
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mobile training desk - shelf assembly

NOTES:

> The middle shelf bracket is not
required for 42-inch width
worksurfaces.

> The middle shelf bracket is a
pass-trough bracket.

1. Insert the metal rods into the end
shelf bracket (Figure 1).

2. Slide the middle shelf bracket into
the middle of the shelf (Figure 2).
For 72 inches wide shelf, insert
another middle shelf and space
them into three equal parts
(Figure 3).

3. Insert the end of the metal rods to
the other end shelf bracket
(Figure 4).

FIGURE 1

FIGURE 4

FIGURE 2

FIGURE 3

EQ.
EQ.

EQ.
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mobile training desk - shelf assembly (cont'd)

tools and hardware needed

drill
measuring
tape

#2 Robertson
long bit

4. Position the assembled shelf to
the worksurface assembly (in
between the arms of the
mechanism) while providing a
small allowance between the shelf
and the One-Touch mechanism.

5. Secure the ends of the shelf
assembly first with 1-inch oval
head screws with #2 Robertson
bit and then secure the middle
shelf bracket along the mid-line of
the worksurface (Figure 5).

FIGURE 5

1" oval head
screw

1-INCH OVAL
HEAD SCREW

WORKSURFACE # OF 1-INCH OVAL
LENGTH HEAD SCREWS

42" 4
48" 6
60" 6
72" 8
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1. Inspect where the ganging
mechanisms are located; the
standard location is on the ends.

2. Remove the screw on the
ganging mechanisms using a #2
Robertson bit.

tools and hardware needed

ganging mechanism removal

drill #2 Robertson bit

FIGURE 1
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1. Place the table top face down on a
smooth clean surface. Install the
ganging mechanisms to the front
of the desks with the provided
#10x11/16-inch oval head screws
using #2 Robertson bit. (Figure 1).

2. Connect the two worksurfaces by
inserting the ganging mechanism
parts in each other and tightening
the knob (Figure 2).

ganging mechanism for back-to-back connection

FIGURE 2

tools and hardware needed

drill #2 Robertson bit
14, #10; 11/16"
ovalhead screw

user edge

user edge

FIGURE 1

A

B
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1. Place the table top face down on
a smooth clean surface. Install
the ganging mechanisms to the:
(A) front of the desk and to the
(B) side of the desk with the
provided #10x11/16-inch oval
head screws using #2 Robertson
bit  (Figure 1).

2. Connect the two worksurfaces by
inserting the ganging mechanism
parts in each other and tightening
the knob (Figure 2).

ganging mechanism for "L" end connection

FIGURE 2

tools and hardware needed

drill #2 Robertson bit
14, #10; 11/16"
ovalhead screwuser edge

user edge A
B

A

A

NOTES:

> To gang two worksurfaces;
both must have the same
width.

FIGURE 1
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1. Place the table top face down on
a smooth clean surface. Install
the ganging mechanism on the
side of both desks with the
provided #10x11/16-inch oval
head screws using #2 Robertson
bit (Figure 1).

2. Connect two worksurfaces by
inserting the ganging mechanism
parts in each other and tightening
the knob (Figure 2).

FIGURE 1

tools and hardware needed

drill #2 Robertson bit
14, #10; 11/16"
ovalhead screw

ganging mechanism for straight connection

user edgeuser edge

FIGURE 2

A B

A
B
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wire trough and power/data
attachment to metal modesty

tools & hardware needed

1. Secure the horizontal wire
management trough to the metal
modesty below the mechanism
brackets using two, #6, 3/8"
sheet metal screw with #2
Robertson bit (Figure 1).

2. Insert the bottom edge of the
trough mounted data box and
secure with two, #6, 3/8-inch
metal screws (Figure 2).

3. Mount the trough mounted
power box to the horizontal wire
management trough with 2, #6,
5/8-inch metal screws (Figure 2).

FIGURE 1

FIGURE 2

drill
#2 Robertson
long bit

2, #6; 5/8" sheet
metal screw

4, #6; 3/8"sheet
metal screw

#6x3/8" SHEET
METAL SCREW

#6x5/8" SHEET
METAL SCREW

#6x3/8" SHEET
METAL SCREW
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worksurface BYRNE grommet installation

1. Mount the worksurface BYRNE
grommet to the indicated hole
on the worksurface (Figure 1).

2. Run the power cord inside the
modesty and plug the power
cord to the power bar (Figure 2).

FIGURE 1

FIGURE 2
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